
 
INSTRUCTIONS FOR ATTACHMENT F  
 
 

1. Go to the following URL (Charities Registration) 
 
https://njconsumeraffairs.state.nj.us/public-charity-search-results/ 
 

 
 
 
 

2. Enter Charity Name in the box and hit ‘Search’ 
 

 
 
 

3. Go to FILE/PRINT on your computer and print the screen to a PDF on your desktop or print 
the charity record to paper and scan.  On the print screen, make sure ‘headers and footers’ 
are checked, if it is not, the DATE will not print on the page.  

 
Make sure the date shows on the scanned page (example below).   

 
 
 
 
 
 
 

https://njconsumeraffairs.state.nj.us/public-charity-search-results/


 
 
 

 
 
 

4. Print out 1 record for each of your affiliated charities. 
 

5. Scan all the charity records into (1) PDF. 
 

If you require assistance at Charities Registration, email:  
charitiesportalsupport@dca.lps.state.nj.us 
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